URSA Travel Grant Proposal

Murray State University
URSA Travel Support Grant
Please fill in the information requested, save the file, and print and sign the forms (student and faculty signatures required).  The completed form should be taken to 6B-15 of Faculty Hall.  Send an electronic copy (as an attachment to an email) of all forms to dpizzo@murraystate.edu.
A) STUDENT INFORMATION
	Name:
	E-mail:

	Current Address:
	Permanent Address:

	City:
	City:

	State / Zip:
	State / Zip:

	Phone (campus):
	Phone (home):

	MSU M#:
	

	Academic College (Academic College not Residential College):
	Major:

	Degree:
	CUM GPA:

	Total Credit Hrs. Earned:
	Graduation Expected:

	Class (Freshman, Sophomore, Junior, or Senior):


	Co-Investigator(s):
	 

	 
	 

	 
	 

	 
	 


	Presentation Title:

	Presentation Type (poster, oral, exhibit, etc.):

	Name and Location of Conference:

(Please do not abbreviate conference name.  Include conference website if available)

	Dates of Conference:



	Date of Presentation:

	Are you seeking funds to support the printing/lamination of a presentation poster?
	Yes         [         ]

No           [         ]


	Student Signature:                                                       Date:




B) FACULTY INFORMATION
	Name:
	Rank:

	Academic College:
	Department:

	Phone:
	Address:

                   Room No.          Building

	E-mail Address:



	I have reviewed the student’s proposal.  I have stressed the importance of MSU’s Policy on Academic Honesty (Adopted by the Board of Regents and available in the Undergraduate Bulletin).  I am aware that proposals will not be reviewed if found to be in violation of this policy.  By signing, I am recommending this student to receive URSA travel support to present at the proposed professional conference or gathering.

	I will be attending this conference too (yes/no): 

	Faculty Signature:                                                   Date:




C) PRESENTATION ABSTRACT
(TO BE PREPARED BY THE STUDENT APPLICANT)
	MAXIMUM LENGTH: 1-PAGE, TYPED, DOUBLE-SPACED. 


	Appropriate citations and references should be included in your abstract.  All proposals will be reviewed for plagiarism using appropriate software.  Proposals that are found to be in violation of MSU’s Policy on Academic Honesty will not be reviewed.



Applicant: Insert narrative here

D) TRAVEL BUDGET 
(TO BE PREPARED BY THE STUDENT APPLICANT)
URSA has a modest amount of funds available to assist undergraduate students presenting research or scholarly activity at professional conferences and gatherings.  
Guidelines:

· A maximum of 50% of allowable expenses not to exceed $200 is made available for travel support per request.

· In addition to the travel support stipulation above, a maximum of $100 is made available to support the printing/lamination of presentation posters.  These funds are only available to support presentation posters for professional gatherings and may not be awarded for on-campus presentation opportunities.
· A student may only submit one URSA Travel Grant request per academic year.

· URSA Travel Grant funds may only be used to support travel to present, perform, or exhibit research or scholarly activity.  These funds may not be used simply to attend a professional conference or gathering.  

· All other support for proposed travel should be included in the request.

· A copy of documentation that confirms acceptance of the presentation, performance, or exhibition (letter/email of acceptance) must be included with this proposal.

· All URSA Travel Grant Proposals must be submitted at least three weeks prior to travel.

Please note: Upon approval, the applicant must meet with a representative from the URSA office to complete appropriate university-related travel forms and review appropriate spending procedures for travel funds.

Please list all project costs that you anticipate incurring from proposed travel:
Mileage:

Airfare:

Lodging:

Meal Per Diem ($7 breakfast, $8 lunch, and $15 dinner):
Conference / Gathering Registration:

Other Expenses (i.e. parking):

Printing/Lamination of Presentation Poster (please also indicate whether you plan to utilize MSU’s Publications and Printing Services or another provider): 
What other support (including level of support) is available for proposed travel?
Department/Program/Faculty Grants:

College/School:

University:
	TOTAL REQUESTED  
(Not to exceed $300 –

Travel support maximum is 50% not to exceed $200 –

Printing/lamination support for presentation poster not to exceed $100):
	$


E) BUDGET JUSTIFICATION
(TO BE PREPARED BY THE STUDENT APPLICANT)
	Provide a brief justification for the proposed travel expenses through an overview of the travel (briefly discuss the logistics of travel, etc.).


Applicant: Insert budget justification here
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