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Courses with a green triangle  have not 
had any grades submitted.  
 
Courses with a yellow triangle  still have 
some missing grades. 
 
Courses with a blue checkmark  have all 
grades submitted. 
 

Enter grades in the box marked Grade.  Enter Date of Last Attendance for all grades of E, I, X, WE. 
You do NOT have to enter information in the ‘Attend Hours’ block.  (See FAQs and Instructions.) 

 
 
Submit grades often.  There is a 45-minute time limit for each page.  You can always return later 
to finish entering grades for that course. 

 
Make sure you get this message                                                                  at the top of your page. 
 
 

It is important to print a copy of each of your class rosters with the grades you have submitted.  Give a copy to 
the chair/dean for departmental archives.  Final grades only are viewable on myGate through the Advisor 
Dashboard, on a degree audit (MAP) and on the online academic transcript. (For instructions, see myGate Support Advising 
tab.) 


