How to Request and View a MAP Report through myGate
1. Log in to myGate

2. Click on the Teaching/Advising tab

3. Select the MAP Reports (Degree Audits) link in the Faculty/Advisor Links channel
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4. Select Degree Audit
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5. Select Submit an Audit to run a new MAP report or select View Submitted Audits to view previously submitted MAPs.  MAPs are deleted every seven days.
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6. Select the current term
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7. Enter the student’s ID (M number) and click Submit ID
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8. Select the type of audit (MAP Report) you want to run.  [image: image6.png]gg What-IF Analysis:
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To run an updated audit:


Select Run Audit
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To run a what-if audit:

A What-If Analysis will allow you to run a what-if MAP report for any major/catalog year.  If the student has transfer work, please read the warning message at the top of the screen.  If applicable, contact the MAP Office to request the what-if.  Also, you will need to contact the MAP Office if you need to run an audit for a different minor or second major.  
1. Select What-If
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2. Choose the appropriate college from the drop down box and click Select.  

3. Choose the appropriate degree and click Select.

4. Choose the major and click Select.

5. Choose the catalog year (CatLyt).  For example, to choose the 07-09 catalog, select a term that falls within the Fall 2007 semester and Summer 2009 semester.  For the 09-11 catalog, choose the current term.  Catalogs are determined by the year and semester.  The year/terms run from the Fall semester of the first year of the catalog through the Summer semester of the last year of the catalog.

6. Once you have made all of the appropriate selections, click Run Analysis.
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To run a Reference Articulation Audit:

Reference Articulation audits are used to determine courses to take at another institution that you would like to transfer back and apply to your course of study.  Referencing another institution will allow you to see course equivalencies within the audit.  Only courses that have previously been evaluated by MSU will appear on this audit.  Brackets { } are used to show the institution's equivalent to the preceding course in the audit. 

1. Select Run Articulation from the request audit menu.
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2. Select the type of reference articulation to run and then select the school to reference.  (For all KCTCS schools, please select West Kentucky Community and Technical College.)  

3. Once you have selected the institution, complete the request by either selecting the student’s current degree program (Run Audit) or complete the fields to request the articulation for a what-if audit by selecting What-If.
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To Review Submitted Audits:

1. Select View Submitted Audits
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2. Select the link for the audit you wish to view.  
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To delete an audit, click on Delete on the far ride side of the screen.  Audits will automatically be deleted after seven days.

Once you click on the link of the audit you wish to view, an interactive version of the audit will appear.
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Click on the red arrows on the left side of the audit to expand the blocks of the audit.  For a printer-friendly version of the audit, select View a Printer Friendly Report from the top of the screen.

