Creating a Secured User Profile


To create your company’s personal Gateway eSource Account, shoppers must have both an “Account Name” and an “Account Password”.  Shoppers must have this required information prior to creating a user profile. To obtain this information, please contact your Gateway eSource Account Sales Representative.
1. Type in “http://esource.gateway.com”.  This will take you to the “User login” page.

2. Click on “Create a new profile”.  This will take you to the “Create a new user profile” page.
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3. Fill in the following required fields, “Account Name” and “Account Password”
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4. Fill in the rest of the fields on the profile application.  Note: non- bolded text fields are optional.   .[image: image3.png]send |
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5. If Shipping and Billing address is the same, check the box next to “billing address” that displays “same as shipping address”. 
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6. After all of the required fields are completely filled out click “Submit”.  This will take you to your company’s personal Gateway eSource website. 

[image: image5.png]i Create a new prof

| e Edt View Favoies Ioos Hep  dSend

Jé.».® QG 3 E- =/

B e O% G o | oo ba B | IE) 0 E b
| Acbess [T g esowron getemsyconvsherpe o asn =] @5

epment [ [

Title

phonesextension

ermail address
altemate email address
ermployeestudent ID

cost center
shipping address

address 1
address 2

city

stateiprovince [AK 2] postal code country [United States ]
bilng address I~ same s shipping address

address 1
address 2

city

stateiprovinee [AK =1 postal code| country|United States ]

10 [ 18 @ emet
hstart| [ Spinner Plus Main ] Cantacts - Microsoft Outlook | B Creating a Secured User P..[ @] Create a new profile - & eSource Adin - Misasot P aamm





7. Once in your Company’s own personal eSource website, you will have the ability to configure systems, save quotes and make purchases.

8. To logout of your eSource site simply click on “Logout”.
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To log into your account again, type in “http://esource.gateway.com”. This will take you to the “User Login Page”.
Enter your Username and Password that you created when first filling out the profile application. Click on the “Enter” button or press “Enter” on your keyboard to access your account. 
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For further assistance with creating a profile, please contact your eSource Account Sales Representative.  

Create a New Profile





Acct. Name & Password





Required Fields





Same as Shipping Address





Submit





Logout





     Name


User


           Password





  Enter








